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Unit 5:4 Creating Your Job Description 

Position Title: ___________________________________________________________ 

Supervised by (position): __________________________________________________ 

Supervises the following positions: __________________________________________ 

________________________________________________________________________ 

Main responsibility: _______________________________________________________ 

General Duties: __________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

Required Skills: __________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

Equipment Used: ________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

Other Responsibilities: ____________________________________________________ 

________________________________________________________________________ 

 
 


